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To our new patients:

We would like to take this opportunity to thank you for coming into our office.  We will do the very best we can to try and schedule your appointments in a timely manner.  We do realize that everyone has a very busy schedule and sometimes it may become necessary for you to cancel an appointment.  If the need to cancel does arise, we ask only that you give us at least 24 hours notice.  With less than 24 hours notice, we will try to fill your space, but if we are unable to, we will need to bill you for the lost time. If you are having a surgical procedure  ( Implant, Gum, or Bone surgery ), we require at least 48 hours notice. If we are given less than 48 hours notice and are unable to fill your space, we will need to bill you for the lost time.  

Please note that this policy does not apply to an emergency situation or illness.

Thank you for your cooperation.

I have read the above and understand that if I cancel my appointment I must give at least 24 hours notice ( 48 hours notice for a surgical procedure). I will be billed for the lost time if the staff is unable to fill my space.

Name:________________________


Date: ___________________

.
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Dear Patient,

Welcome to our office.  We will do our best to make your periodontal therapy as pleasant and comfortable as possible, while promising you the highest quality treatment attainable.

In an effort to provide you with quality dental care and flexible payment options, we feel it would be helpful for you to review our office policies.  This, we hope, will avoid any misunderstandings.  If you have any questions about our policies, or your responsibilities, please feel free to ask.

During your initial consultation or exam, a treatment plan will be established.  

If we participate in your dental plan, we will submit for the necessary  pre-treatment  authorization to your insurance company.  Once they have given authorization for treatment, you will be responsible for any co-payments or deductibles at the time of service.

As a courtesy to our patients with traditional dental insurance, we will be happy to help you complete and submit your insurance forms. However, payment is required on the day the service is performed, unless other arrangements are agreed upon.

*** Please note: our office does charge a fee for the initial examination / consultation.  The fee will range from $75.00 to $105.00 depending on the service provided.  If insurance does not cover this procedure, the fee will be the responsibility of the patient. 
We offer the following payment options:

 ____ Cash
______ Debit

_____ Check   _____ Visa / Mastercard
_____ American Express

Please note: If your insurance company has failed to respond to a claim in 60 days, the complete fee will become the patient’s responsibility.
A finance charge of 1.5% per month will be added to any outstanding balances that are 90 days or older (and are not associated with an outstanding claim).

Note: If an account is sent to collections, any collection fees incurred will be billed to the patient account in question.

X___________________________________    Date______________

I understand the above and agree to pay on the day of service, unless other arrangements have been mutually agreed upon.  I also hereby authorize the agents of  Michele J. Dimaira, D.M.D., M.S., PA  to provide any insurance company(s), claim administrator(s) and consulting health care professionals, information concerning healthcare, advise, treatment or supplies provided.  This information will be used exclusively for the purpose of evaluation and administering claims for benefits.
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ACKNOWLEDGEMENT OF NOTICE OF PRIVACY PRACTICES

*You May Refuse to Sign This Acknowledgement*

I, _____________________________________, have read a copy of this office’s Notice of Privacy Practices. A copy will be provided to me, upon request.

_______________________________________________________

Please Print Name

_______________________________________________________

Signature






Date

I authorize Dr. Dimaira’s office to discuss my personal health information with the following people:

Name: ______________________________     Relationship: _____________

Name: ______________________________     Relationship: _____________

For Office Use Only

We attempted to obtain written acknowledgement of receipt of our Notice of Privacy Practices, but acknowledgement could not be obtained because:

· Individual refused to sign

· Communications barriers prohibited obtaining the acknowledgement

· An emergency situation prevented us from obtaining acknowledgement

· Other ( Please Specify )
_____________________________________________________

_____________________________________________________

_____________________________________________________

(c) 2002 American Dental Association

All Rights Reserved

Reproduction and use of this form by dentists and their staff is permitted. Any other use, duplication or distribution of this form by any other party requires the prior written approval of the American Dental Association.

(This Form is educational only, does not constitute legal advice, and covers only federal, not state, law in effect or proposed as of March 27, 2002. Subsequent law changes may require Form revision.)
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Directions to Montville Office

From Rt. 80 West (New York City / Bergen County area) – Take Exit #48 ( Montville / Pine Brook exit ). At stop sign make a left onto Hook Mountain road, bear to the right at the 1st traffic light onto Old Bloomfield Ave. At next light make a right onto Changebridge Rd. go thru three traffic lights on right hand side you will see Pinebrook Jewish Community Center, (continue approx. 100 yards) our driveway is on right hand side, ( #170 ) One story gray office buildings, Unit C-6…go to end of driveway, we are on the left.

From Rt. 46 East in Pinebrook, turn onto Hook Mountain Rd., proceed one block to the light and turn left onto Bloomfield Ave. At the next light turn right onto Changebridge Rd. and continue approx. 3 miles. After Pinebrook Community Center turn right into the ( #170 ) Country Office Condominiums driveway. Unit C-6 is at the end of the driveway – on the left.

From Fairfield – Take Horseneck Rd. approximately 3 miles into Montville, passing the high school on the right. Turn left onto Changebridge Rd. Turn left into the ( #170 ) Country Office Condominiums Driveway. Unit C-6 is at the end of the driveway – on the left.

280 West to Exit 1 ( New Road ) – Follow to yield sign & Merge onto New Road. Go straight to Rt. 46 intersection/light and crossover Rt. 46. When you get to the stop sign make a right onto Old Bloomfield Ave. Go up hill to a traffic light and make a left at the light onto Changebridge Rd. Continue approx. 3 miles. After Pinebrook Community Center turn right into the ( #170 )Country Office Condominiums driveway. Unit C-6 is at the end of the driveway – on the left.

287 North to exit 47 – Montville. Make a left at the light onto Rt. 202. Make your next right onto Changebridge Rd. (at the Exxon Station ). Continue a few miles to your next light – go through the light 

(Bank of America  will be on your right ). Turn left into the ( #170 ) Country Office Condominiums Driveway. Unit C-6 is at the end of the driveway – on the left.

287 South to exit 47 – Montville. Make a right onto Rt. 202. Make a right at the 2nd light onto Changebridge Rd. (at the Exxon Station). Continue a few miles to your next light – go through the light 

(Bank of America will be on your right). Turn left into the ( #170 ) Country Office Condominiums Driveway. Unit C-6 is at the end of the driveway – on the left.

Garden State Parkway North to exit 145 (have quarter ready) to 280 West to Exit 1 – New Rd. Turn right onto New Rd. Follow the road to Rt. 46 and cross it. Turn right onto Old Bloomfield Rd. At the first traffic light turn left onto Changebridge Rd. Continue for approx. 3 miles, turn right into the ( #170 ) Country Office Condominiums driveway. Unit C-6 is at the end of the driveway – on the left.

From Rt. 46 East (Rockaway/Denville area) – Look for Par Troy Shopping Center (AC Moore, McDonalds, etc)  – Turn left at the traffic light onto N. Beverwyck Rd. (Weichert Realtors will be on the corner).  Go through the town of Lake Hiawatha – to the end of the road.  Turn right onto Knoll Rd. and go to the end.  Turn right onto River Rd.  At the first traffic light – turn right onto Changebridge Rd.  (Bank of America will be on the right hand side).  Turn into the first driveway on the left - ( #170 ).  C-6 is at the end of the driveway on the left. 

From Rt. 80 East (Rockaway / Denville area)  - Take Exit #45 (Whippany – Lake Hiawatha exit).  At the end of the exit ramp – turn left.  Go straight through the traffic light onto N. Beverwyck Rd.  (See above for the rest).

